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TTosI0XEHHME O 3alUTE MEPCOHANBHBIX TAHHBIK
pabortaukoB CII6 I'VBE3 «KoxHo-BeHeponoruyeckuit qucnancep Ne2»

1. O0uue moIoKeHus

1.1. Ilensto manHoro IlonoskeHus sBIsAE€TCA 3allUTa NEPCOHANBHBIX JAHHBIX PabOTHHKOB OT
HECaHKLMOHMPOBAHHOIO JOCTYIA, HEIPAaBOMEPHOT'O UX UCIOIB30BAHUS HIIH YTPATEL

1.2. Hactosiuee [lonoxenue paspaborano Ha ocHoBaHuH crareidt Koncturyuuu P®, Tpynosoro
xozexca P®, Kogekca PO 06 anMHHHCTpaTHBHBIX NpaBOHApYIIEHHX, I pakIaHCKOrO KoJaeKca
P®, Yronosroro xonekca P®, a Taxxxe PenepansHoro 3akoHa ot 27 urons 2006 roma Nel52-D3
«O mepcoHaNBHBIX JaHHBIX», DenepallbHOro 3akoHa oT 21 Hos6ps 2011 r. Ne 323-03 «O6
OCHOBaX OXpaHbl 310poBbsl rpaxpaaH B Poccuiickoit ®enepanuun», IlocTaHOBIEHHEM
[TpaButensctBa Poccutickoit @enepanuu ot 15 centabps 2008 roma Ne 687 «OO0 yTBEep)KaAeHHHU
[Tonoxxenuss 06 ocobeHHOCTIX 00pabOTKM MEpPCOHANTBHBIX MAHHBIX, OCYINECTBIIsIEMO# 0e3
HCIIONIE30BaHUs CpeACTB aBToMaTu3alumu», Ilocranornenuem [IpaButenscrBa PO ot 1 Hos6ps
2012 roma Ne 1119 «O6 ytBepxaenun TpeboBaHuit K 3alIUTe NEPCOHANBHBIX JAHHBIX IPU HUX
06paboTke B MH(POPMAIMOHHBIX CHCTEMaX NMEPCOHATBHBIX JAHHBIX» H MHBIMH HOPMAaTHBHBIMH
npaBoBeIMU akTamu Poccuiickoit @eneparuu.

1.3. IlepconanbHple JaHHBIE OTHOCATCS K KaTeropuu KoHGuACHIHanbHOH HHpopMaluu. Pexum
KOH(QHIESHIMATBFHOCTH NEPCOHANBHBIX JAHHBIX CHHMAETCS B ClIydasx 00€3M4YMBaHHs HIIM IIO
UCTEYECHUHU 75 JIET CpOKa XpaHEHHUs, €CTH HHOE HE OIIPEIENEHO 3aKOHOM.

1.4. Hactosinee Ilonoxenue yTBepaacTcs U BBOAUTCA B JACHCTBHE IIPUKA30M IJIaBHOI'O Bpaya
OUCTIAHCEpPa U SBIAETCS 00s3aTeNbHBIM Ui MCIOJHEHMS BCeMH pabOTHHKaMH, MMEIOLIMMH
JIOCTYT K IEPCOHAIBHBIM TaHHBIM COTPYIHUKOB.

2. IloHsTHE U COCTaB EPCOHAIBHBIX JaHHBIX

2.1. [lepcoHanpHble JaHHBIE paboTHHKA — UHGOpManus, Heobxoaumas paboToJaTeNO B CBI3H C
TPYAOBBIMM OTHOINEHHMSMH M Kacarolimecss KOHKpeTHoro pabortHuka. ITon mHdopmanmei o
pabOTHHKAX MTOHUMAIOTCS CBEAEHHS O (hakTax, COOBITUAX U 0OCTOATENBCTBAX KU3HM PabOTHHUKA,
MO3BOJISIONINE HACHTH(GUIUPOBATE €I0 IHNYHOCTb.

2.2. B cocTaB nepcoOHaNbHbIX JaHHBIX pabOTHHKA BXOMAT:

- aHKeTHBIE 1 Ouorpaduyeckue naHHbIE;

- obpa3oBaHue;

- CBEJICHHS O TPYJOBOM U OOIIEM CTaxe;

- CBEICHHSI O COCTaBE CEMbH;

- IaCTIIOPTHBIEC JaHHBIE;

- CBEJICHHSI O BOUHCKOM Y4YeTe;

- CBeieHuUs 0 3apaboTHO# IIaTe COTPYAHUKA;

- CBEJIEHHSA O COLHATIBHBIX JILIOTaX;

- CIIELMAIbHOCTb;

- 3aHUMaeMast JI0JDKHOCTb;

- HATHYUE CYOUMOCTE;

- aJipec MECTa KHUTEILCTBA;

- JOMaluHu# TenedoH;

- MeCTO paboThl UK y4eObl YWIEHOB CEMBU U POACTBEHHHKOB;

- XapaKTep B3aUMOOTHOIIEHUH B CEMBE;

- CoJiepKaHUE TPYIOBOIO IOrOBOPa;

- COCTaB JIEKJIApHPYEMBIX CBEICHHAMN O HAIMYUH MAaTEPUAIbHBIX EHHOCTEIH;



- COIEpIKaHHE AEKJIapalliy, I0laBaéMOH B HAJIOTOBYIO HHCIIEKIIHIO;

- IOJUIMHHUKH U KOIIMH MTPHUKa30B 10 THYHOMY COCTaBY;

- TUYHBIE Jieia ¥ TPYJAOBBIE KHHIKKH COTPYIHHKOB;

- OCHOBAHHU4 K IIpHKa3aM 110 JUYHOMY COCTaBY;

- Jlena, COJepKalliie MaTepuaibl IO IIOBBIIICHUIO KBATH(DHUKAIMH H IEPEroaroTOBKe
COTPYIHHKOB, HX aTTECTALUH, CITY)KeOHBIM pacCieI0BaHUAM;

- KOIIUM OTYETOB, HAIIPaB/IsEMbIE B OpraHbl CTATHCTHUKH.

2.3. JlokymeHTbl, yKkazaHHble B 1. 2.2. Hacrosmiero IlomoxeHus, SBISIOTCS
KOH(HACHIHAILHEIMHE, XOTS, YUATHIBAS HX MacCOBOCTh H €JHHOE MECTO 0OpabOTKH M XpaHEHHS
— COOTBETCTBYIOLIH# rpud orpaHHYEeHUs HA HUX HE CTABHUTCS.

3. ObpaboTKa nNepcOHATBHBIX JaHHBIX

3.1. ITox obpaboTKO# MEepCOHANBHEIX HAHHBIX pabOTHHKA MOHUMAETCS IMOIy4YeHHE, XpaHEHHE,
KOMOMHMpOBaHMe, Iepefada MIH JI000€ Apyroe HCIONb30BaHUE MEPCOHAIBHBIX NaHHBIX
paboTHHKA.

3.2. B nensx obecredeHus mpaB ¥ cBOOOJ 4YenoBeKa M TpaxJaHMHa paboTojareilb H €ro
NpeICTaBUTENId INpd 00pabOTKE NEPCOHANBHBIX [NaHHBIX paboTHHKaA o00s3aHBl COOMIONAThH
cnenyromue TpeboBaHus: '

3.2.1. O6paboTka nEpCOHAIBHBIX JaHHBIX PaOOTHHKA MOXKET OCYLIECTBIATHCS HCKIIIOYMTEIBHO
B IHemsix obecriedeHus: cOONMIOAEHHS 3aKOHOB W HHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB,
comeiicTBus paboTHHKaM B TpyaoycTpoictBe. OOy4deHHH W MPOJABK)KEHHMH IO Cciyxkbe,
obecrieyeHuss JIMYHOM 6€30MacHOCTH pPabOTHUKOB, KOHTPOJII KOJIMYECTBA M KadecTBa
BBINOTHAeMON paboTEl 1 obecneueH s COXpaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompenenenuu obBeMa W colepiaHHs 00pabaThIBAEMbIX NEPCOHAIBHBIX AaHHBIX
paboTHHKa paboToaaTens HOJKEH pykoBoacTBoBaThes Koncturynuei Poccuiickoit @enepanumu,
TpynoBBIM KOIEKCOM ¥ MHBIMH (pefepalbHBIMU 3aKOHAMH.

3.2.3. TlonyueHue nepcoOHANBHBIX HAHHBIX MOXET OCYIIECTBISTHCA KakK IIyTEM IIPEICTaBIECHHUS
UX caMuM pabOTHHKOM, TaK U MyTEM ITOIyUYEHHS UX U3 HHBIX HCTOYHUKOB.

3.2.4. IlepcoHanpHBIe DaHHBIE CIEAYET IOIydYaTh Y HEro camoro. Eciiu nepcoHalbHbIE JaHHBIE
paboTHUKA BO3MOXKHO IIOJIYYHTH TOJIBKO Y TpEeThed CTOpOHBEI, TO pPabOTHHK IOJKEH OBITH
yBeIoMJIeH 00 3TOM 3apaHee, H OT HEro JODKHO OBITh IIONY4YEHO IHUCBbMEHHOE COIJIacHe.
PaGoromarens moiokeH cOOOIIMTE pabOTHHKY O LeNsX, NpeAnojaraéMbIX MCTOYHHMKAX U
criocobax MOJYYEeHHsl MEPCOHANBHBIX JAHHBIX, @ TAKOKE O XapakTepe MOoJUIekKallUX IOJIyYEHHIO
NEePCOHANBHBIX AaHHBIX H IOCIEACTBHIX OTKa3a pabOTHHKA JaTh NMMCbMEHHOE COTJIacHe Ha HMX
MIOJIyYEHHE.

3.2.5. Paboromatens He HMMeeT MpaBa MNojiydaTb M 0OpabaTbiBaTh IEPCOHAIBHBIE JaHHBIC
pabGOTHHKA O €ro MOJUTHYECKHX, PEJMIHO3HBIX M MHBIX YOSXKIEHHSX M YacTHOH Xu3HH. B
CIIy4asix, HEMOCPEACTBEHHO CBA3AHHAIX C BOIPOCAMU TPYJIOBBIX OTHOIIEHHH, JaHHBIE O YaCTHON
KU3HU paboTHHKa (MHOOPMALHS O KU3HEAESTETHHOCTH B chepe CeMEHHBIX OBITOBBIX, THYHBIX
OTHOIIEHUH) MOTYT OBITH MOIXY4YEeHBI U 00paboTaHbl pabOTOAATENEM TOJIBKO C €r0 MUCEMEHHOTO
COTJIaCHsl.

3.2.6. Paboromarenr He HMeeT IpaBO MONy4aTb W 0OpabaTbiBaTh IEPCOHAIBLHBIE AaHHEIE
pabOTHHKAa O €ro 4IEHCTBE B OOINECTBEHHBIX OOBEAMHEHUSX MM €ro InpodCor3HOH
JESITEHFHOCTH, 38 HCKITFOYEHUEM CITyYaeB, IPEIYCMOTPEHHBIX (eepanbHbIMU 3aKOHAMH.

3.3. K o6pabotke, mepenaye ¥ XpaHEHHIO NE€PCOHANBHBIX JAHHBIX pabOTHHKA MOIYT MMETh
JIOCTYH COTPYIOHUKHU:

- Oyxrajrepus;

- COTPYOHHMKH KaJpOBOH CITy:KOBI;

- IPOTPaMMHCT.

3.3.1. K obpaboTke, nepefade ¥ XpaHEHUIO IEPCOHATBHBIX JAHHBIX IIAIHEHTOB MMEIOT JOCTYII
COTPYIHUKH:

- MEPETUCTPATOPHI;



- Bpa4H;

- MEJICECTPBL

3.4. Mcnonp30BaHHE NMEPCOHATBHBIX MAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHU C LENSMH,
OIpEIETUBIIMMH UX NOIYyYEHHE.

3.4.1. IlepcoHanbHble HAaHHBIE HE MOTYT OBITh HCHOJB30BaHbI B ILENAX IPUYHHEHHS
MMYILIECTBEHHOIO M MODPAIBHOIO Bpeja IpaxKJaHaMm, 3aTpyAHEHUs peali3allid IpaB U cBoOOA
rpaxnaad P®. Orpanuuenue npas rpaxaad P® Ha OCHOBE HCIIOJNB30BaHHUS HH(pOpMAIHKH 00 HX
COLMAJIbHOM IIPOMCXOXIEHHH, O pacoBOH, HALlMOHAIBHOM, S3BIKOBOM, pPENUIHO3HOH H
NapTUHHON NPUHAIEKHOCTH 3aNPeleHO U KapaeTcs B COOTBETCTBHH C 3aKOHOJATEILCTBOM.
3.5. [lepenaya nepcoHaNbHBIX JaHHBIX pabOTHHKA BO3MOYKHA TOJBKO C COIlacus pabOTHHKA HIIH
B CIIy4asx, IPSIMO IPENyCMOTPEHHBIX 3aKOHOIATENIECTBOM.

3.5.1. Ilpu nepenadye mepcoHalbHBIX JaHHBIX paboTHHKa paboTojaTenb NOIDKEH COOMOIATh
cienyrouue TpeboBaHU:

- He coob1aTh nepcoHanbHbIe JaHHbIE pabOTHHKA TPEThel CTOPOHE 6€3 MHUCEMEHHOIO COracHs
pabOTHHKA, 32 MCKIIOYEHHEM CIIyyaeB, KOTJa 3TO HEOOXOMUMO B LENAX NPEeoyNpeixACHHs
YIpO3bl JKM3HMA U 30POBBIO pabOTHHKA, 2 TAKKE B CIy4asx, YCTAHOBIECHHBIX (elepalbHbIM
3aKOHOM;

- He coobmaTh nepcoHalbHbIe JaHHbIe pabOTHUKA B KOMMEPYECKHUX LETX 6€3 ero MUCbMEHHOTI0
COTJIACHSI;

- IPeRYTIPEANTD JIUIL, IOyYAIOIIUX NEPCOHANbHBIE JaHHbIEe pabOTHUKA, O TOM, YTO 3TH JaHHbIE
MOTYT OBITh MCIIONB30BAHBI JIUIIb B LEAX, JUI1 KOTOPEIX OHU COOOIIEHBI, U TpeOOBATh OT STHX
JIUI] TIOATBEPIKIECHUS TOTO, YTO 3TO MpaBmiio cobmoneHo. Jluma, nmomydaromue MnepcoHanbHbIE
IaHHbIe paboTHHKA, 0053aHEI COONIONATE PEXKHUM CEKPETHOCTH (KOH(UIESHIIMAIEHOCTH). JlaHHOE
TI0JIOJKEHME HE PACIIpOCTPaHsAeTCs Ha OOMEH MepCOHAILHBIMEU JaHHBIMU PabOTHUKOB B MOPSAIKE,
YCTaHOBJICHHOM (peiepalbHBIMH 3aKOHAMH;

- paspemiate JOCTYH K IEPCOHAILHBIM JaHHBIM pabOTHHKOB TOJNBKO  CIHENMAIBHO
YIIOJIHOMOYEHHEIM JIMIIaM, ONpENENeHHBIM MPHKa30M 10 OPraHM3alMHy, NPH 3TOM YyKa3aHHBIE
JMLa JOJDKHBI MMETh IPaBO IOIydYaTh TONBKO TE€ NMEPCOHANBHBIE JAHHBIE PaOOTHHKAE, KOTOPBIE
HEOOXOIUMBI JIJIsl BBIMOJTHEHUSI KOHKPETHBIX (DyHKIIMI;

- HE 3ampaumBaTh MHGOPMAIMIO O COCTOSHHMHU 3I0pOBbs pabOTHHKA, 3a HCKIIIOYEHHEM TeEX
CBEIEHHM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BEIIIOJHEHHS paOOTHUKOM TPYAOBOM
(yHKIHH;

- TepenaBaTh MEPCOHANBHBIE JaHHBIE pabOTHMKA MpPENCTAaBUTENIAM PabOTHHKOB B IOPSIKE,
YCTAHOBJIEHHOM TpYAOBBIM KOJEKCOM K OIpPaHHYMBAThE dTy HHGOPMALMIO TONBKO TEMHM
EepCOHATBHBIMUA JaHHBIMU pabOTHUKA, KOTOpEIE HEOOXOMMMBI AJIs BBINOJIHEHHs YKa3aHHBIMH
IPEeACTaBUTENSIMH UX QYHKIHUH.

3.5.2. Tlepenaya mepcOHaNbHBIX AAHHBIX OT AEpXKaTelsd WM €ro NpPEeNCTAaBHTENICH BHEIIHEMY
MOTPeOUTENIO MOXKET JOIMYCKAaThCs B MUHUMAJBHBIX 00beMax M TONBKO B LIEJAX BBHINOJTHEHHS
3aJ1a4, COOTBETCTBYIOIIMX OOBEKTHBHON NIpUYMHE cO0pa ITUX NaHHBIX.

3.5.3. Ilpu mepemadye NEepCOHANBHBEIX MAHHBIX pabOTHHKA NOTpeOHMTENIM (B TOM YHCIIE M B
KOMMEPYECKHX IIeJisX) 3a TpeleNibl OpraHW3aliu paboTomaTelbh HE MO/DKEH COOOIIaTh 3TH
JIaHHBIE TPEThEH CTOpoHE G€3 MHUCBMEHHOIO COracus pabOTHHKA, 32 MCKIIOYCHHEM CIIydacs,
KOTZIa 9TO HEOOXOMMMO B LENAX MPEAYIPEKICHHS YIPO3bI XKH3HUA U 3[JOPOBBIO PabOTHHKA HIIH B
Clly4asiX, yCTAaHOBJICHHBIX (efepalbHBIM 3aKOHOM.

3.6. Bce Mmephl KoHpHAeHIMANBHOCTH IIpU cbope, o6paboTke M XpaHEHHMH IEPCOHAJBHBIX
JNaHHBIX COTPYIOHHKAa PpACHpOCTPAHSIOTCS KaKk Ha OyMaxkHble, TaKk M Ha 3JIEKTPOHHBIE
(aBTOMaTHU3UPOBaHHBIE) HOCUTENH HH(DOPMALUH.

3.7. He pomyckaercs OTBeYaTh Ha BOIPOCH, CBSA3aHHBIE C IIepelladed NepCOHAIBLHOM
nHGOpMauH 1o TenedoHy win dakcy.

3.8. XpaHeHue MEepCOHANBHBIX JAHHBIX HOJDKHO NMPOMCXOAMTH B IOPsJKE, HCKIIOYAIOMIEM HX
yTpaTy MM UX HENPaBOMEPHOE UCIIOIb30BaHHE.



3.9. [Ipn npUHATHH peIUeHUH, 3aTparuBaloIuX HHTepechl paboTHHKA, paboToAaTeslb HE HMEET
npaBa OCHOBBIBATHCSA Ha NEPCOHAIBHBIX AAHHBIX pabOTHHKA, MONY4YEHHBIX HCKIIOYHTEIBHO B
pe3ynbTare UX aBTOMATU3UPOBAaHHOM 006paboTKu MK 3NeKTpOHHOro noixydyenus. Paboronarens
YUUTHIBACT JHUYHBIC KauecTBa pabOTHHKA, €ro 10OpocoBeCTHEIM U 3 HEeKTHBHEIA TPYA.

4. JlocTyn K IEPCOHANBHBIM JJaHHBIM.

4.1. BHyTpeHHHH TOCTYN (DOCTYII BHYTPH OpraHU3alliH).

4.1.1. IlpaBo mocTymna K epcOHAIbHBIM JaHHBIM COTPYIHHUKA UMEIOT:

- rnaBubId Bpad CIT6 I'VB3 «KBJI Ne2»;

- PYKOBOOMTENH CTPYKTYPHBIX IIOJpa3[elIeHHi I10 HAIpPaBICHUIO ACATEIBHOCTH (JOCTYN K
JIMYHBIM JaHHBIM TOJIBKO COTPYAHUKOB CBOETO NOJPA3AEICHUS);

- IpA IepeBOJIe U3 OZHOI0 CTPYKTYPHOIO IOJApa3feiieHUs B JPYyroe, AOCTYN K IE€PCOHATILHEIM
JAHHBIM COTPYIHHKA MOXKET HMETh PYKOBOJHUTEND HOBOIO IIOIpa3AelICHHU;

- caM pabOTHUK, HOCUTEIIb JaHHBIX;

- APYTHE COTPYAHHUKY OPraHU3al[iy IPH BHINOJHEHHH UMK CBOMX CIIYKEOHBIX 0053aHHOCTEH.
4.1.2. TlepeyeHb Jull, UMEIOMHUX JOCTYI K NEPCOHAIBHBIM JaHHBIM PabOTHHUKOB, ONpENENsIeTCs
IPHKa30M IeHepalbHOIO JUPEKTOpa OpraHM3aluy.

4.2. BHemHu# 10CTyII.

4.2.1. K gucimy MaccoBbIX IOTpeOuTeneH NMEpPCOHAIBHBIX NAHHBIX BHE OPraHM3alMM MOXKHO
OTHECTH rOCYJapCTBEHHEBIE U HErOCy1apCTBEHHBIE (DYHKIIMOHAIBHEIE CTPYKTYPHI:

- HAJIOTOBBIE HHCIIEKIIMH;

- IPaBOOXPAHUTENBHEIE OPTraHEl,

- OpraHsl CTaTUCTHKH;

- CTpPaXOBBIE ar€HTCTBA;

- BOGHKOMATEl;

- OpraHbl COLIMATIBHOIO CTPAXOBAHUS;

- ICHCHOHHBIE HOHIEI;

- IOJIpa3/IeNIeHUs MYHUITUITATBHEIX OPIaHOB yIPaBJICHUS.

4.2.2. Hai30pHO-KOHTPOJBHEIE OpraHsl UMEIOT JOCTYN K MH(OpPMAIMU TONBKO B Cepe CBOEH
KOMIIETEHIIMH.

4.2.3. Oprasu3anuy, B KOTOpPBIE COTPYAHHK MOXET OCYIIECTBIATH MEPEYUCIIEHHS JECHEKHBIX
cpencTB (CTpaxoBble KOMIIAHHH, HETOCYJapCTBEHHEIE IEHCHOHHBIE (DOH/IBI, 6JIarOTBOPUTENLHEIE
OpraHM3alfy, KPEIAUTHBIC YUPEXKICHHUSA), MOTYT IOIY4YUTh JOCTYN K NEPCOHAIBHBEIM NaHHBEIM
paboTHHKA TOJIBKO B CIydae €ro NHCbMEHHOIO pa3pelleHusl.

4.2.4. [lpyrue opragu3aliyu.

Ceenenusi 0 paboTalOUIeM COTPYAHHKE WM yXKE YBOJIEHHOM MOTYT OBITH IIPEIOCTaBIICHBI
JPYTO# OpPraHU3aliK TOJBKO C MHCEMEHHOTO 3aIpoca Ha OlaHKe OpraHu3allky, C MPUIOKEHHEM
KOIMAM HOTAPHAIBLHO 3aBEPEHHOTO 3asBIEHHE PAOOTHHKA.

[TepcoHanpHBIE AaHHBIE COTPYAHHKA MOTYT OBITH NpPENOCTABIEHEl POJACTBEHHUKAM HIIM YICHAM
€ro CEMbH TOJIEKO C MHCBMEHHOI'O Pa3pELIEHHs CaMOro COTPYAHHKA.

B ciyuyae pasBoja ObiBmias cympyra (Cympyr) MUMEIOT IpaBo OOpaTHTBCS B OpraHHU3alMIO C
MECHMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHO#M IUIaThl COTpyaHHKa 6e3 ero cornacus (YK P®).

5. 3amuTa nepcoHanbHbIX JaHHBIX.

5.1. Tloxg yrpo3o#f miIM ONacHOCTBIO YTPAaThl NEPCOHANBHBIX JAHHBIX MOHMMAETCs €IUHHYHOE
WM KOMIUIEKCHOE, peajlbHOE€ WM IOTEHIHAIbHOE, AKTHBHOE HMIIM IIaCCHBHOE IIPOSBICHHE
3JIOYMBILJIEHHBIX BO3MOXKHOCTEH BHEIIHMX WM BHYTPEHHMX HMCTOYHHMKOB Yrpo3bl CO31aBaTh
HeOmaronpusaTHbIE COOBITHA, OKa3bIBaThCA ACCTaOMIM3MPYIOIIEE BO3ACHCTBHE HA 3alUINAEMYI0
HHGOPMALIHIO.

5.2. Puck yrpos3sl mo0bM HH(GOPMAIMOHHBIM peCypcaM CO3JAIOT CTHXHHHBIE O€ICTBHS,
9KCTpEMAJIbHBIE CHTYalliH, TEPPOPHCTHYECKHE NCHCTBHA, aBapUM TEXHHYECKHH CPEICTB H



JVHUHA CBsA3M, MApyrue OOBEKTUBHBIE OOCTOATENBCTBA, @ TaKKe 3aMHTEPECOBAHHBIE H
HE3aWHTEPECOBAHHBIE B BOSHUKHOBEHHH YIPO3bI JTHIA.

5.3. 3amura NEepCOHATBLHBIX AAHHBIX IIPEACTaBiIsIeT CODOM XKECTKO perjlaMEHTHPOBAaHHBLIA U
JUHAMMYECKHU-TEXHOJIOTMYECKUNA IIPOLECC, MNPEeAyNpexAAloMUid HapylmeHUe JIOCTYIHOCTH,
HENOCTHOCTH, AOCTOBEPHOCTH U KOH(QHUACHIMAIBHOCTH IIEPCOHAJIBHBIX JAHHBIX U B KOHEYHOM
cyere oOecIeuMBAIOIMi JOCTATOYHO HAAEKHyro Oe3omacHocTe uHGpOpManuu B Ipolecce
yIpaBJIeHYECKON ¥ IPONU3BOICTBEHHOH EATEILHOCTH KOMIIAHUH.

5.4. 3ammTa MEepCOHANBHBIX JAHHBIX PabOTHHKA OT HENPAaBOMEPHOIO HX HCIIOJIb30BAHHUS HIIU
yTpatel nojpkHa ObITE obecrmiedeHa paboTonareneM 3a CYeT €ro CpeiacTB B IOPSIKE,
YCTaHOBJIEHHOM (pefiepabHBIMH 3aKOHAMH.

5.5. «BHyTpeHHss 3ammTa

5.5.1. OCHOBHBIM BHHOBHHMKOM HECAaHKIIMOHHPOBAHHOIO HOCTYNA K IEPCOHAIBLHBIM JIaHHBIM
SBJIAETCA, KAk IpaBHIO, IEpCoHal, paboTarommii ¢ JOKyMeHTaMH M 0a3aMu JaHHBIX.
Pernamenranus J0CTyma mepcoHana K KOHOUICHIMANbHEIM CBEIEHHSIM, JOKyMEHTaM U 6azam
JIaHHBLIX BXOAUTH B YHCJIO OCHOBHEIX HalpaBJIECHHM OpraHU3allMOHHON 3alUTHl HHYOPMALUHU U
IpeJHa3HaueHa I pa3rpaHUYeHHs [MOJIHOMOYHUH MEXIY PYKOBOIMTENSAMM M CIIELHAIUCTaMHU
OpraHH3al{y.

5.5.2. Jlna obecriedeHUs] BHYTPEHHEH 3alUThI IEPCOHATBHBIX JaHHBIX pPabOTHUKOB HEOOXOIUMO
cobronath psj Mep:

- OrpaHHYEeHHE H perjaMeHTalus cocraBa pabOTHUKOB, (YHKIHOHaIBbHBIE O00S3aHHOCTH
KOTOPBIX TpeOyIOT KOHDUACHITMATEHBIX 3HAHUM;

- cTporoe u3bupaTenbHOe U 000CHOBAHHOE paclpeieieHue JOKyMEHTOB U HHMOPMAIHK MEXKIY
pabOTHUKAMHU;

- palMOHANIBHOE pasMelleHne paboyux MecT pabOTHHUKOB, NPH KOTOPOM HCKIIOYaJOCh OB
OECKOHTPOBFHOE UCIIOJIb30BaHHE 3alUIaeMOi HHGOpMALIHK;

- 3HaHHe paboOTHHKOM TpeGoBaHMN HOPMATUBHO-METOJMYECKHX HOKYMEHTOB IIO 3alllUTe
uHGOpMaLIUK U COXpaHEHUH TalHBI, _

- Hauyyde HEOOXOAWMBIX YCIOBHM B NOMELIEHHH [isi paboThl ¢ KOHOHAECHIMAILHBIMH
JOKYMEHTaMH U 6a3aMy JaHHBIX;

- ompelejieHHe W perJiaMeHTAlMs COCTaBa PabOTHHMKOB, MMEIOMMX ITIPaBO JOCTyna (BXOAa) B
NIOMEIIeHHEe, B KOTOPOM HaXOAUTCS BBIUUCIIUTEIbHAS TEXHHUKA,

- OpraHM3alps IOpAAKa YHHUITOXKEHHS HH(pOpMaIIiH;

- CBOEBPEMEHHOE€ BBISBIICHHE HapylIeHHs TpeOOBaHMH pPa3pelMTEIbHON CHCTEMBI JOCTYyIaA
pabOTHUKAaMH NOAPA3ACICHHUS;

- BOCHHTaTelIbHass MW pa3bsACHHTENbHas paboTa ¢ COTpYAHHKaAMH MNOApasAeleHHsd IO
NpENyNpeXIeHHI0 yTpaThl IEHHBIX CBeNEHHH 1npu pabote ¢ KOHOHUICHIMAILHBIMU
JOKYMEHTaMHu;

- HE JOMYCKAeTCs BblJaya JMYHBIX Jell COTPYJHHKOB Ha pabouume MecTa PYKOBOIMTEIICH.
JluyHble gOenma MOTYT BbIgaBaThCsi Ha paboure MecTa TOJIBKO TI'E€HEpPAbHOMY JHPEKTOPY,
pabOTHHKaM OTZENa IepCoHaa U B UCKITIOUUTENBHBIX ClIydasX, [0 MUCbMEHHOMY pa3pelIeHUI0
TeHEpaIbHOr0 JUPEKTOpa, - PYKOBOAMTENIO CTPYKTYPHOIO IOJpa3sJeleHHs (Hampumep, NpH
IIOATOTOBKE MaTEPHAIIOB /I aTTeCTallUi pabOTHHUKA).

5.5.3. 3ammTa nepcoHaNbHBIX JAaHHBIX COTPYAHHMKA Ha 3JIEKTPOHHBIX: HOCHTEIAX.

Bce mankm, coaepkallie IepCOHAIBHBIE NaHHBIE COTPYIHHKA, NOJDKHBI OBITH 3alIMIIEHBI
IapoJIEM, KOTOPBIA COOOIAETCS pPYKOBOIUTENIO CIYXOBl yIpaBieHHs IIEPCOHATIOM H
PYKOBOAHMTENIO CIIYKOBI HH)OPMALIMOHHBIX TEXHOIOIHUH.

5.6. «BHemHsA 3a10UTay.

5.6.1. Jlna 3amurhl KOHOUACHIMATBHOW MHGOPMAIMKA CO3/AIOTCS  IiEeJIeHAlpaBJICHHbIE
HeOIaronpUATHEIE YCIOBHS M TPYIHOIPEOJONUMBIE INPENATCTBUs MJIS JIMLA, IBITAIOMIErOCs
COBEPIIUTH HECAHKIIMOHHPOBAHHBIM JOCTYII ¥ OBJIaficHAe HHpopManuel. Llenpio 1 pe3yibTaroM
HECaHKIIMOHMPOBAHHOIO JOCTyna K HMH(GOPMAlHMOHHBIM pECypcaM MOXET OBITh HE TOJIBKO



OBJIAJICHUE LIECHHBIMU CBEICHUSIMHM MX MCIIOJIb30BAaHME, HO ¥ UX BUAOU3MEHEHHE, YHHUTOXEHHE,
BHECEHHE BHpYCa, MOAMEHa, hanscudukaius Coaep)kaHus PEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Tlog MOCTOPOHHUM JIMIIOM IOHMMaeTcs Jo0oe M0, He UMEIolIee HEMOCPEACTBEHHOTO
OTHOIIEHUS K JEATEIHHOCTH KOMIIAHWM, NOCETUTENH, PabOTHUKH IPYrHX OpraHU3allMOHHBIX
cTpykTyp. IlocTOpOoHHHKE NHIIa HEe JOJDKHEI 3HATh pacnpenenenue GpyHkiui, pabodne npoueccsl,
TEXHOJIOTHIO COCTaBNIEHHs, 0QOpMIIEHHUs, BEIECHUS M XPaHEHUs NOKYMEHTOB, AeN ¥ pabodux
MaTepHaJIOB B OTHENE NepCoHAIa.

5.6.3. lna obecrnieyeHusi BHEIIHEH 3alMThHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB HEOOXOAMMO
cobmoaTe paa Mep:

- IOPSIIOK TIpUEMa, yYeTa U KOHTPOJISL JeSTEIBHOCTH IIOCETUTENEH;

- IPOITYCKHOM PEXUM OpraHHu3alliu;

- y4YeT U IOPSIOK BEIJAYH YAOCTOBEPEHHUH;

- TEXHUYECKUE CPEICTBA OXPaHbl, CHTHAIM3AINH;

- IOPAZIOK OXpaHbl TEPPUTOPHUH, 3MAaHUHM, IOMEILEHNUH, TPAHCIIOPTHEIX CPEJICTB.

5.7. Bce nuna, cBsi3aHHBIE C MOJY4YeHHEM, 0OpabOTKOM M 3aIMUTONW NEPCOHANBHBIX NAHHBIX,
006s13aHbI OAMUCATh 0053aTENBCTBO O HEPa3rIalIeHHK ePCOHATIBHBIX JaHHBIX paOOTHUKOB.

5.8. ITo BO3MOXHOCTH NEPCOHANIBHBIE NTaHHBIE 00E3TUIUBAIOTCS.

5.9. KpomMe Mep 3alMThl TNEPCOHATBHBIX MJAHHBIX, YCTAHOBJIEHHBIX 3aKOHOAATEIbCTBOM,
paboromarenu, pabOTHUKM M HX IPEACTaBUTENM MOTYT BbIpabaTbiBaTh COBMECTHBIE MEDEI
3AIIUTHI IEPCOHATBHEIX JAHHBIX PaOOTHHKOB.

6. IlpaBa u 06s13aHHOCTH pabOTHHKA.

6.1. 3akpennenue npaB pabOTHHUKA, PErVIAMEHTUPYIOIIMX 3aIMTHI €r0 NEPCOHANBHBIX JaHHBIX,
obecneunBaeT COXpPaHHOCTh NOMHOM M TOYHOH MH(opManuu o HeM. Bce mamku, comepkainue
IEepCOHAIBHEIE JaHHBIE COTPYIHHUKA, HODKHEI OBIThH 3aIUINEHBI TapoJieM, KOTOPBIH coobiaercs
PYKOBOJUTENIO CIIYXKOBI yIIpaBJIeHHUS IEPCOHATIOM M PYKOBOIMTEIIO CILy:KObI HH(YOPMaMOHHBIX
TEXHOJIOTUH.

6.2. B mensix 3alUTHl EPCOHAJIBHBIX JAaHHBIX, XpaHAIIUXCS Yy paboTonareiis, pabOTHHK HMEET
[IpaBo:

- TpeOOBaTh UCKIIFOUEHHSI UIIH UCIIPABIICHHS HEBEPHBIX MM HETIOIHBIX NIEPCOHAILHBIX JAHHBIX,

- Ha cBOOOIHBINA OeCIiaTHBIM JOCTYN K CBOMM IIEpCOHANBHBIM JaHHBIM, BKJIOYas IIpaBO Ha
[OJIyueHre KOmuii JIr060ii 3anucy, cofepkalneii nepcoHallbHEIe TaHHEIE,

- IIepCOHANbHbIE JaHHBIE OLIEHOYHOIO XapaKTepa NOIOJHUTH 3asiBIECHHEM, BBIPAXKAIONIMM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- OTIpeeIATh CBOMX MPEACTABUTEIEH IS 3aIllUThI CBOUX [IEPCOHAJIBHBIX JaHHBIX;

- Ha COXPaHECHUE U 3alUThI CBOCH JIMYHON U CEMEHHON TalHBEL '

6.3. PaboTHuK 06s3aH:

- nmepemaBaTh pa0OTONATENI0 MJIM €ro IPEACTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX,
NOKYMEHTHPOBAaHHBIX IEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTAHOBIEH TpyHOBBEIM
konaexcoM PO.

- B TeYeHHUH 5 qHel coobuats paboroaaTeno 06 U3MEHEHUU CBOMX NEPCOHANBHBIX JAHHBIX.

6.4. PaGoTHuMKH CTaBIT paboTojaTeNs B H3BECTHOCTh 00 H3MEHEHMH (GaMHIMH, HMEHH,
OTYECTBa, JATHl POXICHHSA, YTO IIONyYaeT OTPAKEHHE B TPYHOBOM KHH)KKE Ha OCHOBAaHWHU
TIPEICTABICHHBIX JOKYMEHTOB. IIpH HeoOXOOMMOCTH M3MEHSIOTCS JaHHble 00 00pa3oBaHuH,
npodeccun, cnenuantbHOCTH, IPUCBOCHUM HOBOIO pas3psifa H Ip.

6.5. B memsix 3amuThl 4aCTHOM >KM3HH, JIMYHOM M ceMeiHOM TaWHbI PabOTHHKM HE JOKHBI
OTKa3bIBATECS OT CBOEro Ipapa Ha 06paboTKy MEepCOHANIBHBIX NAHHBIX TOJIBKO C HX COIIACHS,
IIOCKOJIBKY 3TO MOJKET IIOBJIeYb IPHYUHEHHE MOPATIBHOT0, MaTEPHAIILHOIO Bpea.

7. OTBETCTBEHHOCTh 3a pas3rjalleHue KOHQUAEHUMaNbHOH HH(OpMAlMK, CBSI3aHHO C
IEepCOHAIBHBIMU JaHHBIMHU U CIIy:KeOHOM (BpaueOHOMN) TalHOM.



7.1. TlepcoHaiibHas OTBETCTBEHHOCTh — OJHO K3 TIJIABHBIX TpPeOOBaHUN K OpraHu3aliH
(byHKIIMOHHPOBAHUS CHCTEMBI 3ALIUTHI IEPCOHAJBHON HH(pOpMaMKU ¥ 00s3aTeNBHOE YCIOBHE
obecneyeHus 3O PEKTHBHOCTH ITOH CHCTEMEL.

7.2. HOpunuueckue U (QUINYECKWE JIMIA, B COOTBETCTBHH CO CBOMMHM IIOJHOMOYHSIMHU
BIaJComue HHpOpMalueld o rpaxaaHaxX, [MONYYaloNIue ¥ WCIOMB3YIOIHE €€, HeCyT
OTBETCTBEHHOCTE B COOTBETCTBHH C 3aKOHOAATeNLCTBOM Poccuiickoi ®enepanuu 3a HapyleHne
pexuMa 3alIMTEl, 00pabOTKH U NOpAAKa HCIOIB30BaHMs 3TOH HHOpPMAIHH.

7.3. PykoBoauTenb, paspellalomui JOCTYNl COTPYAHHKAa K KOHQHICHIHAILHOMY HOKYMEHTY
HeceT MePCOHATBEHYIO OTBETCTBEHHOCTD 33 JJaHHOE pa3pelleHue.

7.4. Kaxnelf COTpYyOHHK OpraHM3allid, NOMy4aroolui mns paboTbl KOHGMACHIMAIBHBIA
JNOKYMEHT, HECET €IWHOJIMYHYIO OTBETCTBEHHOCTh 3a COXPaHHOCTH HOCUTENS U
KOH(QHUICHIMAILHOCTh HH()OPMAaLIUH.

7.5. Jluuia, BUHOBHBIE B HAapYIIEHHMH HOPM, PETYIHMPYIOUIMX IOJydyeHHe, 06paboTKy U 3amuTy
NEepCOHANBHBIX  JAaHHBIX pabOTHHKA, HECYyT JUCHUIUIMHADHYIO, aJMUHUCTPATUBHYIO,
IpaXX1aHCKO-IIPAaBOBYIO HWJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (eAepalbHBIMHU
3aKOHaMH.

7.5.1. 3a HEHUCIOIHEHHE HIM HEHAAJEXKAIllee MCIOJHEHHE paOOTHUKOM II0 €ro BHHE
BO3JIOKEHHBIX Ha HEro 00s3aHHOCTEH 10 COONIOACHHUIO YCTAHOBJIEHHOTO NOpsiaka paboTel cO
CBEJCHUAMH  KOHOQUACHLIMANBHOIO  Xapakrepa  paborojarens  BOpaBe  IIPHUMEHATH
IpeIyCMOTPEeHHEIE TpyIOBBIM KOJEKCOM AUCIUILTHHAPHBIE B3LICKAHUS.

7.5.2. JIOJDKHOCTHBIE JIHIA, B 00S3aHHOCTh KOTOPBIX BXOJUT BEICHUE MEPCOHANBHBIX AAHHBIX
COTpyIAHHKa, 00s3aHbl 00eCeyuTh KaxJI0My BO3MOJXKHOCTH O3HAKOMIJICHHS C JOKYMEHTaMH H
MaTepHaJlaMH, HEIOCPEICTBEHHO 3aTparMBalOIIMMHU €ro npasa M cBOOOABI, €CIM HHOE HE
NPEenyCMOTPEHO 3akOoHOM. HenmpaBOMEpHBIH OTKa3 B IIPENOCTaBICHHHM COOpaHHBIX B
YCT@HOBJIEHHOM TIOPSIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE NPENOCTABICHHE TaKUX
JOKYMEHTOB WM HHOH wMH(OpManMM B Ciydasx, IpeIyCMOTPEHHBIX 3aKOHOM, Jubo
NPENOCTaBICHUE HEIMONHOM HIJIM 3aBEAOMO JIOXKHON HMH(OpMaLMKM — BIIEYET HAJIOXKECHHE Ha
NOJUKHOCTHBIX JIMII aJMHHHCTpaTHBHOrO InTpada B pasMepe, ompeaensiemoM Koaexcom 06
aIMHUHUACTPATUBHBIX IPABOHAPYIIECHUX.

7.5.3. B cooTBercTBHH ¢ ['paskIaHCKUM KOJEKCOM JIHIla, HE3aKOHHBIMU METOJAMMU IT0JIy4YMBIIHE
WH(OpPMALIMIO, COCTaBISIONIYIO CIyXeOHyro (BpadebHyr0) TaliHy, 0O0s3aHBI BO3MECTHUTDH
NpUYHHEHHBIE YOBITKY, IPUYEM TaKas ke 00s3aHHOCTh BO3jIaraeTcsi ¥ Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTh 32 HapyIlIeHHe HEMPUKOCHOBEHHOCTH YaCTHOM YHM3HH (B TOM
YHClie He3aKOHHOe coOHpaHHMe WM paclpoCTpaHEHHE CBENCHUM O YacTHOM JKU3HM JHIa,
COCTABIIAIONIETO €r0 JUYHYIO WM CeMEiHyIo TaiiHy, 0e3 ero cornacus), HEIpaBOMEPHBIH
JOCTYIl K OXpaHsSeMOW 3aKOHOM KOMIIBIOTEpHOM HH(oOpManuy, HENpaBOMEPHBIH OTKa3 B
IPENOCTaBIEHHH COOpaHHBIX B YCTAHOBJIEHHOM HOPSIIKE JOKYMEHTOB M CBEINEHUH (ECIH OTH
JesHUS NPAYHHIIA Bpel NpaBaM M 3aKOHHBIM MHTEpecaM IpaKaH), COBEPIICHHBIE JIMLOM C
UCIIOJIb30BAHHEM CBOEr0 CIIy)KeOHOro IOJNIOXKEHUS HakasbiBaeTcsl mTpadoMm, Jubo IHIIEHHEM
IpaBa 3aHUMAaTh ONpPEJENECHHBIE NOJDKHOCTH WA 3aHHMMATBHCS ONPEAEIIEHHOH IEATEIbHOCTBIO,
m6o apecToM B cooTBeTCTBHY ¢ YK PO.



